
Grammar reference » 

Unit 1 
Present simple 
We use the Present simple for: 

• routines and habits: 
I check my email every day. 

» permanent situations: 
She lives in Italy. 

9 facts: 
Microsoft make computer programs. 

Spelling variations 

Most verbs add -s in the third person singular. 
Remember the following variation: 

• verbs ending in consonant + -y -» flies, 
studies... 

• verbs ending in -o does, goes 
• verbs ending in -ch, -s, -sh, -x, -z -» watches, 

kisses, washes, faxes, buzzes... 

Adverbs of Frequency 
Adverbs of frequency show how often something 
happens: always, usually, often, sometimes, rarely / 
seldom, hardly ever, never. 
They are usually put: 

• before the main verb: 
I usually spend two hours a day playing computer 
games. 
after the auxiliary and the verb be: 
We don't often go to sleep before 11. 
My father is sometimes late for work. 

Time Expressions 
Time expressions show how often something 
happens: every day/week/month/year, once/twice/ 
three times a day/week/month/year, on Sunday(s)/ 
Monday (s)... 
They are put at the beginning or at the end of a 
sentence: 

On Sundays, we never eat at home. 
Do you play tennis on Wednesdays? 
We go on holiday twice a year. 

Present continuous 
We use the Present continuous for: 

» actions happening now: 

I'm sending you an attachment right now. 

m temporary situations: 

I'm working in a computer shop just for the 
summer. 

m changing situations: 

Nowadays, teenagers are spending more and more 
time online. 

m something that happens often and is irritating: 

He's always borrowing my mobile. 

m future actions already planned: 

We are getting married this Sunday at 11 a. m. 

Time Expressions 
The following time expressions are used with the 
Present continuous: tonight, today, at the moment, 
now, at present, still, these days. 

Stative verbs 
Verbs which do not describe activities but states are 
called 'stative verbs' and are not usually used in the 
continuous form. 
They may refer to: 

• thinking: agree, believe, expect, forget, imagine, 
know, mean, remember, suppose, understand... 

m emotions: adore, dislike, hate, like, love, need, 
prefer, want, wish... 

m possession: belong, have (got), own, possess... 
m the human senses: feel, hear, see, smell, taste 
m appearance: appear, look, resemble, seem 

Some stative verbs can be used with the 
continuous form: 

be: I'm thirsty. You're being very stupid, 
think: She thinks I'm younger than her brother. 

I'm thinking of moving to Paris, 
see: I can't see, I need glasses. 

He's seeing her tonight. 
have: I have three kids. 

We're having a great time. 

Present perfect simple and continuous 
We use the Present perfect for: 

• past events that are relevant to the present: 

I've done my homework; so I'm free now. 

m finished actions at a time in the past which is not 
mentioned: 

I've read an amazing ebook. 

m unfinished actions that started in the past (often 
with since or for): 
I've used a computer since I was ten. 
We've lived in Moscow for three years. 
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* experiences in the past, without mentioning an 

exact time: 

Have you ever taken part in a quiz show? (It's not 
important when.) 

• giving news 

A plane has crashed in the mountains. Nobody 
has survived. 

We use the Present perfect continuous for actions 
and events which continue up to the present moment 
or have just stopped, but the effects are still visible: 
I've been studying since this early morning, I've got 
sore eyes, I can't stand it any longer! 

Present perfect vs Past simple 
Note the differences: 

I have sold my car. (Unstated time.) 

I sold my car last week. (Definite time in the past.) 

Jonathan Coe has written a lot of books. (He's still 
alive.) 

Ibsen wrote a lot of plays. (He's dead.) 
What have you done this morning? (It's still 
morning.) 

What did you do this morning? (It's afternoon or 
evening.) 

Past simple and continuous 
We use the Past simple for: 

• finished events or actions which happened at a 
specific time in the past: 

I sent you a text message last night. 

m habits in the past: 

When I went to school, I got up at 7 o'clock. 

We use the Past continuous to: 

m talk about two past actions or events which 

happened at the same time: 

I was studying while my mother was cleaning up 
around me. 

m talk about a past action or event which is 
interrupted by another one. 
We were playing football when it started to rain. 

Unit 2 
Past perfect simple and continuous 
The Past perfect is the past form of the Present 
perfect. We use it: 

• for a past event which happened before another 
past event: 

Before John arrived, I had prepared my pupils for 
his visit. 

m with when, before or after: 
After I had been back for about a week, John 
appeared. 

We use the Past perfect continuous: 

• for something which had been in progress up to 
the time in the past we are talking about: 

I had been living there for five years, when I 
returned to Bristol. 
He had been watching me silently for about half 
an hour. 

used to/would 
We use used to + infinitive to talk about past habits 
which do not happen anymore: 

When I was at primary school, I used to play the 
guitar. 
There used to be a cinema in this neighbourhood. 

We can also use would to express past habits, but it 
cannot be used with stative verbs: 

When my father was a child, he would get up at 5. 

be used to /get used to 
We use be used to to express familiarity with a 
present state or situation: 
She's used to go to work on foot. 

We use get used to to express the process of 
becoming familiar with something: 

He's getting used to living alone. 

Unit 3 
be going to for future 
be going to + infinitive is used for: 

• intentions or decisions already taken before the 
moment of speaking: 

We aren't going to get tickets for the show. 
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predictions based on current evidence: 
She's going to be famous one day. 
(She's already starred in a film.) 
It's going to be a great show. 
(The reviews have been good.) 

will for future 
will + bare infinitive is used for: 

m predictions based on our personal belief: 

I'm sure the show will be a great hit! 

decisions made at the moment of speaking (often 
with I think...): 

I think I'll get a ticket for the show. 

m to express the functions of offers, promises and 
requests: 

Wait! I'll help you with your suitcase! 

Present simple for future 
The Present simple future is used for: 

• talking about fixed programmed or timetabled 

events: 

The plane takes off at six. 

The show starts on Friday evening at 8 p. m. 

Present continuous for future 
The Present continuous future is used for: 

» talking about fixed future plans and arrangements, 

usually with a time expression and often involving 

other people or money: 

We're leaving in a minute. 

Future continuous 
The Future continuous is used for: 

actions in progress at a particular time in the future: 

We'll be flying to Rio this time next week. 

m events that are routinely expected to happen: 
I'll be going past the ticket office, anyway, so I can 
get you tickets. 

m assumptions about what people might be doing at 
present. 

Hurry up! They'll be dimming the theatre lights in 
a minute. 

Future perfect 
The future perfect is used for: 

m something that will be completed before a 

particular time in the future: 

They will have finished making the film by the 
spring. 

Unit 4 
Zero conditional 
We use Zero conditional {when/if + the Present 
simple, followed by the Present simple in the main 
clause) to talk about things which are always true. 
I only go sightseeing in my own city if I have guests 
visiting. 

When it rains, they stop the game. 

First conditional 
We use the First conditional [if + the Present simple, 
followed by will + bare infinitive in the main clause) 
to talk about likely possibility. 

If you fly, you will arrive sooner. 

You will arrive sooner if you fly. (she will probably fly) 

In first conditional sentences, we can also use: 

• when 
When I arrive, I'll give you a call. 

m unless ( = if not) 
Unless you book early, you won't find a flight, 

m in case ( = to be prepared for something 
happening or being true) 
I'll take my umbrella with me in case it rains, 
as/so long as ( = on condition that) 
As long as you study a lot, you will do well in the 
test. 

m provided that ( = only if) 
Provided (that) the flight is on time, we will 
arrive by midnight. 
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Second conditional 
We use the Second conditional (if + Past simple, 
fol lowed by would + bare infinitive in the main 
clause) to talk about unlikely possibility: 
If she flew, she would get there sooner. 
She would get there sooner, if she flew. 
(She probably won ' t fly.) 

Third conditional 
We use the Third conditional (if + Past perfect, 
fol lowed by would have + Past participle) to talk 
about impossible hypothesis w h e n w e want to 
imagine a different past: 

If she had flown, she would have arrived sooner. 
She would have arrived sooner if she had flown. 
(She hadn't f lown and this cannot change.) 

Modal verbs in conditional sentences 
Modal verbs are possible in all types of conditional 
sentences. 

You can stay in a hotel if you want to. 
If you could go on holiday now, where would you go? 
If you hadn't woken me up, I might/could have 
missed the train. 
If you visit a church or temple, you should observe the 
local dress code. 

Mixed conditionals 
It is possible to have mixed conditional sentences 
w h e n the time in the if c lause is not the same as the 
time in the main clause. 

If I spoke better English, I would have travelled 
alone. 
(I don't speak English very well , so I didn't travel 
alone.) 

If we had followed the sign posts, we wouldn 't be lost 
now. 
(We didn't fol low the sign posts and now w e are 
lost.) 

Inverted conditionals 
In formal conditional sentences, w e can invert the 
auxiliary and the subject in the if clause and remove 
i f . We use inverted conditionals to talk about unreal 
present and past- situations. 

Were I in your position, I would fly. 
Had she flown, she would have arrived earlier. 
Should you need help, do not hesitate to contact us. 
Had she not accepted our offer, we would be in 
trouble. 

Unit 5 
Modal verbs for obligation and advice 
Present 

obligation weaker 
obligation 

must 
have to 
mustn ' t 
can' t 

need to 
should 
ought to 

l a c k o f 

obligation 

needn't 
don't have to 

You must go to the doctor. 
(I strongly advise you) 
You have to book an appointment. 
(it's a rule) 

You mustn't postpone it. 
You should go soon. 
(I advise you) 

You don't have to pay. 
(it is not necessary) 

Past 

had to 

obligation lack of obligation 

didn't have to/didn't need to 

We had to wear a uniform. 
We didn't have to wear a uniform. 

In the past, needn't have done means we did 
something but it wasn ' t necessary: 

I took my pullover with me, but I needn't have done 
because it was very hot. 

We usually make questions with modal verbs by 

changing the order of the verb and the subject: 

Must I wear this tie? 
Should I buy a new coat? 
but: 

Do we have to wear a uniform? 
Did you need to get an umbrella? 

We usually make negatives with modal verbs by 

adding not/n't to the modal verb: 

You mustn't wear jeans at the wedding. 
You shouldn't wear dirty clothes. 
but: 

You don't have to wear a tie. 
You needn 't/don't need to wear a tie. 

119 



Grammar reference » 
Modal verbs for deduction and degrees 
of certainty 
Present / Future 

certainty possibility 

must 
can't 

can 
could 
may 
might 

She must be Japanese. She's wearing a kimono. 
She can't be asleep. I can hear her talking. 
She may be from Tokyo. Who knows? 
She might be with Fiona. I don't know. 

Modal verbs can be fol lowed by the passive infinitive. 

Jeans cannot be worn to school. 
She should be made an example of. 
He could have been arrested. 

We use by w h e n w e want to say w h o or what did the 
action: 

She was stopped by traffic police. 

When the active sentence has two objects, one direct 
(a thing) and one indirect (a person), the pass ive 
sentence usually begins with the indirect object (the 
person). 

They should make an example of her. 
She should be made an example of. 

Past 
certainty 

must have 
can't have 
( + Past participle) 

possibility 

could have 
may have 
might have 
( + Past participle) 

She must have bought that dress in New York. 
She can't have got it in Paris. She's never been there. 
She could have bought it at the sales. 
She might have got it cheap. I'm not sure. 

Unit 6 
Passives 
In the pass ive voice, the tense of the verb to be 
corresponds to the tense of the main verb in the 
active form. For example: 

Tense Structure Examples 

Present present be English is spoken here. 
simple + Past participle Is English spoken here? 

English isn't spoken here. 

Past past ¿»e The defendant was charged. 
simple + Past participle Was the defendant charged? 

The defendant wasn't charged. 

Present present be She is being questioned. 
continuous + being Is she being questioned? 

+ Past participle She isn't being questioned. 

Gerund being She hates being photographed. 
+ Past participle 

Present be 1 am expecting to be given a 
infinitive + Past participle pay-rise next month. 
Perfect have been This sonnet was assumed to 
infinitive + Past participle have been written in the 16th 

century. 

Passives are used when: 

• it is not known w h o is responsible for the action: 

My car has been stolen. 
The bank was robbed. 

m it is obvious w h o did the action: 

The suspect was arrested last night. 
(by the police - w e can guess that!) 

• w e describe a process: 

The milk is put into the hot water. 
Sugar can be added. 

Impersonal passive structures 
The verbs know, believe, think, say are used in the 
passive form: 

• in formal English fol lowed by that or the 
infinitive: 

It was once believed that the earth was flat. 
He is believed to be a very rich man. 

m w h e n the facts of a situation are unsure: 

The burglar is believed to have entered through a 
window. 

Present and past infinitives can also be used: 

She is said to be facing charges. 
The owner of the shop is reported to have said that... 
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Causatives 

have/get + object + Past participle 

We use causatives: 

• w h e n w e arrange for somebody else to do 
something for us: 

We've got to get/have the car fixed. 

m when something unpleasant has happened: 

I had my wallet stolen on the bus. 

get + person + infinitive 

• w e use get + person + infinitive to mean 'to 
make/persuade someone to do something'. 
Singer Roma Ritz is getting a ghost writer to write 
her biography. 

Unit 7 
Reported statements 
When w e want to report what somebody else has 
said, w e can use reported speech: 

7 suffered terribly.' 
He said (that) he had suffered terribly. 

The tense of the verb in the direct statement usually 
moves 'back one tense' in the reported statement: 

Direct statement Reported statement 

Present simple Past simple 

Present continuous Past continuous 

Present perfect Past perfect 

Present perfect continuous Past perfect continuous 

Past simple Past perfect 

Past continuous Past perfect continuous 

Past perfect simple Past perfect simple 

Past perfect continuous Past perfect continuous 

Future with be going to Future in the past with was/ 
were going to 

Future continuous (will be + would be + -ing 
-ing) 
Imperative Infinitive 

can could 

may might 

will would 

must had to or no change 

would, might, could, ought to, no change 
should, needn't 

'The teachers are incompetent.' 
He said that the teachers were incompetent. 

'I'm planning to study Chinese.' 
He said he was planning to study Chinese. 

'I've written about it in my book.' 
He said he had written about it in his book. 

'We've been working here all day!' 
They said they had been working there all day. 

'My father was the mayor of this town.' 
He claimed (that) his father had been the mayor of 
the/that town. 

7 was queuing at the Post Office.' 
He told me he had been queuing at the Post Office. 

I'd already seen that film,' Jill said. 
Jill said she'd already seen that film. 

'The Smiths had been living there for ages,' the 
neighbours reported. 

The neighbours reported that the Smiths had been 
living there for ages. 

'It's going to snow!' 
The kids said it was going to snow. 

'I'll be flying to London this time tomorrow.' 
He told me he'd be flying to London that time the 
following day.' 

'Sit down!' 

The teacher told us to sit down. 

Don't panic!' 

The firemen told us not to panic. 

7 can't swim!' 
He told me he couldn't swim. 
'You may kiss the bride.' 
The registrar told me I might kiss the bride. 

'I'll be there in a minute,' he assured me. 
He assured me he would be here in a minute. 

'You must finish your lunch,' Jim's mother said. 
Jim's mother said he had to finish his lunch. 

'We might move to a warmer country.' 
They said they might move to a warmer country. 

When reporting scientific facts or when something is 
still true at the time of speaking, w e do not need to 
make changes to the tense: 
'Nowadays all children have to go to school', said 
Thomas. 
Thomas said nowadays all children have to go to 
school. 
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Pronoun changes 
When w e report somebody ' s words, changes in the 
pronouns are also necessary. 

Direct statement Reported statement 

1 he/she 

my his/her 

this/ that + noun that or the 

this/ that + verb that 

these/those + noun those or the 

these/those + verb they 

verb + these them 

'Corporal punishment is common.' 

He said (that) corporal punishment was common. 

He said to us (that) punishment was common. 

He told me (that) corporal punishment was common. 

Reported questions 
In reported questions the word order is the same as 

in statements. We do not u s e the question form or 

question marks. 

'Where are you from?' 

I asked him where he was from. 

I asked him where was he from? 

I'm going to London tomorrow to visit my uncle.' 
He said he was going to London the next day to visit 
his uncle. 

Time and place changes 
We also have to change words which refer to time 
and place in the direct statements. 

Direct statement Reported statement 

there here 

now/at the moment 

today 

tomorrow 

tonight 

next week /month . . . 

yesterday 

last week /month . . . 

ago 

then/at that moment 

that day 

the following/next day 

that night 

the fol lowing week /month . . . 

the day before or the previous 
day 

the previous week /month . . . 

before 

'Come here!' 

She told me to go there. 

7 met Luke yesterday.' 

She said she had met Luke the day before. 

'My father graduated from this college 45 years ago.' 
He explained that his father had graduated from that 
college 45 years before. 

We can use the verb to say to report someone 's 
words and to tell to say w h o someone is talking 
to. Remember that say is not usually fol lowed by a 
personal direct object (if w e want to add the person, 
w e use the preposition to). Instead, tell must be 
a lways fol lowed by personal direct object and does 
not require the preposition to. 

We omit do in reported questions. 

'Where did you go to school?' 

She asked me where I went to school. 

She asked me where did I go to school. 

When w e report questions that can be answered 
with yes/no, w e use if or whether after the reporting 
verb. 
'Do you like studying? 

He asked me if/whether I liked studying. 

Reporting verbs 
A reporting verb can follow different patterns: 

verb + -ing verb (+ sb/+ 
to sb) + 

prep. + -ing 

tell refuse admit accuse of 
advise agree deny apologise for 
warn offer suggest congratulate on 
invite promise regret 
beg 
persuade 
remind 

verb + sb + verb + 
io-infirtitive to-infinitive 

'Please, can you help me with my homework?' 

I begged her to help me with my homework. 

'OK. I'll do it! 

He agreed to do it. 

'Let's go to the party! 

He suggested going to the party. 

'I'm sorry, I'm late!' 

She apologised for being late. 
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The verb to suggest can be fol lowed by a variety of 
structures: 

m suggest + -ing: 
'Why don't you buy a new computer?' 
He suggested buying a new computer. 

suggest + (that) + Past simple: 
He suggested (that) I bought a new computer. 

m suggest + that + sb + should + infinitive 
He suggested that I should buy a new computer. 

Reported commands/requests 
Reported requests and orders fol low this pattern: 

verb + sb + to-infinitive 

To report a negative imperative, w e use not before 

the to-infinitive: 

'Please don't shout!' 
She asked/told me not to shout. 

We generally use the verbs to ask and to tell to report 

requests and commands: 

'Open the door please!' 
She asked/told me to open the door. 

Non-defining relative clauses 
Non-defining clauses add extra, non essential 
information. 

In non-defining relative clauses w e cannot omit 
the relative pronoun. The relative clause is placed 
between two commas. 

Pop singer David Bowie, whose family lived in Brixton 
between 1947-1953, is featured on the Brixton ten 
pound note. 

Relative pronouns 
Defining relative pronouns 

Subject Object Possessive 

for people w h o / t h a t w h o / w h o m whose 
/ t h a t 

for things w h i c h / t h a t which / t h a t whose 

Non-defining relative pronouns 

Subject Object Possessive 

for people who who / w h o m whose 

for things which which 

In non-defining relative clauses, w e cannot use that 
instead of who or which. 

Unit 8 
Relative clauses 
Relative clauses are used to combine two sentences, 
or to provide additional information. There are two 
types of relative clauses: 

Defining relative clauses 
In defining relative clauses, relative pronouns tell us 

which thing, person, place etc. w e are talking about. 

The girl who works with me is Spanish. 

When relative pronouns who/that/which are the 
object of the relative clause, it can be left out. 

I'm eating the cake (that) my mother made 
yesterday. 

We can also leave out the pronoun and the auxiliary, 
w h e n the clause contains a continuous or pass ive 
form (reduced relative clauses). 

It is a complementary currency (that is) designed to 
be used alongside the pound sterling. 
(passive form) 

Do you know that man (who is) talking to Julie? 
(continuous form) 

Relative adverbs 
Relative adverbs can be used in place of relative 
pronouns to express place (where), time (when) and 
reason (why). 

Defining relative adverbs 

Object 

for places where 

for t ime when 

for reasons why 

Non-defining relative adverbs 

Object 
for places w h o / w h o m 

for t ime when 

We can use when and where in defining and non-
defining clauses but why can only be used in defining 
relative clauses. 

In a country where cash is in short supply, time is 
now money. 
In Greece, where cash is in short supply, there are now 
over 300 time banks. 
August is the month when the city empties completely. 
I can see why you go to swap parties. You can get 
some great stuff. 
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Prepositions in relative clauses 
When there is a verb with a preposition, in relative 
clauses the preposition is usually put at the end of 
the clause and the relative object pronoun is usually 
omitted. 

She hates the music I listen to. 

The flat I live in is light and sunny. 

Unit 9 
Inversions 
Adverbs or adverbial phrases with a 'negative' 
meaning can be placed at the beginning of the 
sentence for emphasis. In such cases, the subject and 
the verb are 'inverted' or changed around: 

Little do low-carb dieters know that because of their 
diets they are more likely to feel tired. 
Only after a good breakfast will you be able to keep 
going all day long at school. 

These negative expressions include: 

- not only (...but also/too) 

- hardly (...when) 

- hardly ever 

- rarely 

- little 

- scarcely ( . . .when) 

- never 

- neither... nor 

- only after/when.. . 

- under no circumstances 

- not once 

- seldom 

- no sooner (...than) 

In the Present simple and Past simple an auxiliary 
do/does/did must be added before the subject: 
Hardly ever do I eat chips. 

Not only did I skip breakfast, but I also missed lunch. 

With not until and only when/after, we invert the 
second verb in the sentence. 
Only after you have completed the test, should you 
leave the room. 

so, such... (that) 
Such can be followed by a noun or an adjective: 

• such + a/an + noun 
Why is noise pollution such a problem? 

m such + a/an + adjective + noun 
Noise is such a normal part of our everyday life. 

So can be followed only by an adjective: 

• so + adjective 
Our cities are so noisy. 

too, very, quite, enough 
too means 'more than I like or want'. It always 
precedes the adjective or the adverb it refers to. 
Please put some more sugar in this coffee - it's too 
bitter. 

There's too much oil on this salad. 

too can be used in the following structures: 

• too + adjective + for + noun: 
This soup is too hot for me. 

m too + adjective + to-infinitive: 
It's too hot to wear a jacket. 

very can be positive or negative: 

This cake is very sweet. (I like it that way.) 

This cake isn't very sweet. (I don't like it.) 

Note the difference between too and very: 

This cake is very sweet. (I like it that way.) 

This cake is too sweet. (I don't like it.) 

quite is a medium-strength qualifying adverb. 

The film was quite good, (it was OK.) 

enough means 'sufficient'. It precedes the noun it 
refers to, but when we use enough referring to an 
adjective or an adverb, it follows them. 

We don't have enough sugar. 
(The sugar is not sufficient.) 

The film is not long enough. 
(It was too short.) 

We can use enough in the following structures: 

• noun + enough + to + infinitive 

• adjective + enough + (+ for + noun 
+ to-infinitive 

The laptop was cheap enough to buy. 

The laptop was cheap enough for me to buy. 
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Unit 10 
Verb patterns 
Some verbs can be fol lowed by a to-infinitive. 

afford expect pretend 

agree fail promise 

appear happen propose 

arrange help refuse 

ask hesitate seem 

attempt hope swear 

be able intend try 

care learn wait 

choose manage want 

consent mean wish 

decide of fer 

determine prepare 

I want to be a pilot. 

She promised to look for a job. 

I can't wait to start work. 

Some verbs are followed by the infinitive without to: 

m make, hear, help, let, see 

m modal verbs 

• would rather, would better, would sooner 

Can you help me do my homework? 

I really must find a job. 

I'd rather work at home. 

Some verbs are fol lowed by the -ing form: 

admit feel like practise 

appreciate finish prefer 

consider forgive put off 

delay give up recommend 

deny imagine resent 

detest involve risk 

dislike mention suggest 

enjoy mind understand 

escape miss 

face postpone 

She avoided working too hard. 

I can't bear listening to classical music. 

Some verbs can be fol lowed by an -ing form or a to-
infinitive with no change in meaning: 

begin hate prefer 

can't bear/stand like start 

continue love 

She began to take lessons. 

She began taking lessons. 

I can't stand to be without a job. 

I can't stand being without a job. 

Some verbs can be fol lowed by an -ing form or a to-
infinitive with a change of meaning: 

verb meaning example 

remember + not forget sth you 1 must remember to 
fo-inf. must do send my application 

form. 

remember + -ing have a memory of 1 remember getting 
sth in the past my first job. 

forget + io- inf . not remember sth She forgot to switch 
you must do the iron off. 

forget + -ing not remember sth She forgot 
you did switching the iron 

off. 

try + fo-inf. make an effort He tried to get a job 
but failed. 

try + -ing do sth to see what He tried changing 
happens his job but he still felt 

depressed. 

stop + to-inf. stop in order to do 1 stopped to take 
sth a rest. 

stop + -ing no longer do sth 1 stopped working 
when 1 was 67. 

regret + io- inf. feel sorry about sth Hfe regret to inform 
you have to do you that we cannot 

offer you a job. 

regret + -ing wish you had not 1 regret becoming 
done sth an accountant. 

goon + io- inf. do sth after you've She went on to talk 
f inished doing the about engineering. 
f irst thing 

go on + -ing continue doing The teacher said 'be 
something, not stop quiet' but they went 

on talking. 

Some verbs are fol lowed by a preposition: 

apologise for complain about talk about 

The verbs to admit and to deny can be fol lowed by believe in congratulate sb think of 

an -ing form or a f/iai-clause: b lame for 0 1 1 

She admitted stealing the money. 

She admitted that she stolen the money. They apologised for being late. 

We look forward to receiving your application. 

She was fond of wearing gold earrings. 

They succeeded in passing their exams. 
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